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CHAPTER I  

GENERAL RULES 

Article 1  

Modalities for convening meeting of the bodies 

1 Convening of the collegiate governing Bodies of Humanitas University is normally carried out by 

their chairpersons or, in the case of departmental bodies, by the relative Directors, in any case in 

compliance with provisions of the By-laws. 

2 Convening of the Body may also be requested, stating the topics to be discussed, by 1/5 of the 

members with voting rights. If the request is not accepted, the Chairman or Director of the body must 

give notice in the next subsequent call, stating the reason for the rejection. 

3 The notice is sent to each member at their E-mail address, Fax or delivered by hand or by Registered 

Letter, as indicated at the time of appointment, at least five days prior to the date set for the meeting, In 

urgent cases, the meeting may be held with an minimum advance notice of 24 hours and by any means 

deemed suitable to reach the target audience. 

4 Convening of student representatives is forwarded to the facility of the University specified by the 

parties concerned specifically for this purpose. 

5 The meeting notice must state the date, time and place of the meeting and the order of the day for 

the same, which consists of listing issues that shall be discussed at the meeting. In urgent cases, further 

additional issues may be added to the order of the day, with advance notice in the manner provided in 

the preceding third paragraph for convening in case of urgency. 

6 The order of the day may also contain the statement “any other business”, relative to topics that do 

not require in-depth details. In said cases the topics are identified by the Chairman during the meeting, 
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however, the discussion of the same is postponed where requested by at least 1/5 of those parties in 

attendance. 

7 If during the session all the topics on the order of the day are not addressed, the Chairman may 

adjourn the session, establishing, at the same time, an updated date and time and arranging for notifying 

parties not in attendance in compliance with the modalities provided for convening in urgent cases. 

8 In the event of absence or impediment of the Chairman, if there is no Vice-Chairman, the tasks 

pertaining to convening the Body and chairmanship of the sessions are performed by the oldest 

member. 

9 In special cases, the Chairman may allow participation in the meeting through the use of audio or 

audio-visual connection systems, providing the opportunity for each of the members to participate and 

express their opinion and their vote, as well as, at the same time, examining the topics discussed and 

resolutions, In said event, the meeting is deemed to have been held in the place where the Chairman and 

the Recording Secretary is located. 

  

Art. 2  

Deliberations of Collegiate bodies  

1 The University collegiate bodies are validly established by the presence of the majority of their 

members and decided by the majority in attendance, subject to different quorums required by 

the By-laws. 

2 Voting by proxy is not permitted. 

3 The members of the governing bodies have a duty to abstain from voting on matters relative to 

which they may have a conflict of interest. 

4 The vote is clear. 

5 For deliberations concerning persons or where a unanimous vote if needed for the members of 

the Body, the parties proceed by secret ballot. 

6 A special report will be drawn of the resolutions and the sessions by the Secretary, which shall 

also provide to their storage. 

7 For all matters not found within this Article, please reference the regulations of the individual 

Bodies. 

  

 Article 3  

Subrogation of members of Bodies ceased in advance 

1 When a member of the collegiate Body for any cause ceases his duties before the end of the 

mandate, the pertaining Bodies shall proceed to carry out his replacement. In the event of 

termination of an elected member, the latter is replaced by the first non-elected member. 
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2 Parties thus appointed perform duties for the residual period of their predecessor’s mandate. 

3 The provisions of this Article shall also apply to monocratic bodies. 

Article 4  

Opinions  

In the event that mandatory opinions are needed, the Advisory Body has a term of thirty days to 

formulate and deliver the opinion, subject to justified reasons requiring a different period. In the event 

where the Body consulted does not reply within the pre-established term, the deliberating Body may 

proceed to adopt the document by making specific reference to the reasons for the absence of the 

opinion.  

  

CHAPTER II  

RULES RELATIVE TO THE OPERATION OF FACILITIES  

Article 5  

Regulations for primary facilities 

1        The primary facilities of the University have regulations, approved by the Board of Directors, upon 

the proposal of the Academic Senate, which governs its operation. 

   

Article 6  

Departments 

1 Pursuant to Article 15 of the By-laws, the University shall establish departments, which are 

assigned tasks for organising the academic and scientific research activities, the coordination 

activities of the latter, as well as related or ancillary outside activities and the other tasks 

assigned to these by the By-laws. Each Department operates relative to courses and structures 

assigned to it, under the general directives adopted for the University by the Academic Senate, 

pursuant to Art. 13, Paragraph 4, Letter a) of the By-laws. 

2 Departments are structured according to a criterion of homogeneity of the scientific-disciplinary 

sectors. All courses found at the University, including master’s degrees and doctorates, are 

structured in a department. 

3 The Department is responsible for the proposal and implementation of the academic offerings 

at all levels, in collaboration with the Teaching Colleges of the study programs, as well as for 

promoting activities of research, also in collaboration with research centres, where established. 

Where the research and education functions are associated to support functions, the 

departments ensure performance of subsequent duties thus guaranteeing indissolubility of 

support functions for professors in clinical subjects from those relative to                                                          

teaching and research. 
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4 The Director, the Council and the Board are Bodies of the Department. They are appointed and 

established in compliance with Art. 15 of the By-laws. 

5 The Director shall convene the Board, at least three time per year, according to the modalities 

governed by Chapter I of these Regulations. The Board is deemed duly established and 

empowered to deliberate pursuant to the provisions herein. 

6 The Vice-Chairman of the Department is appointed by the Director among the tenured 

professors teaching at the department. 

7 The Department takes care of the regular consultation of students on academic activities 

provided by establishing one or more joint faculty-student councils, also pursuant to the 

provisions of Art. 2, Paragraph 2, Letter g) of Law no. 240 of 30 December 2010.  

  

  

Article 7  

Study programmes   

1 Pursuant to Article 1, Paragraph 4, of the By-laws, the University establishes and implements 

undergraduate and master’s degree, in compliance with the regulations in force in collaboration 

with qualified Italian and international university and research institutions.  

2 The Chairman and the Academic board are bodies of the study programs. 

3 Procedures for establishing and activating the course pursuant to Paragraph 1 are governed by 

the By-laws and by the academic University Regulations. 

  

  

Article 8  

Study Programs Academic board 

1 The Academic board of the Study Programs consists of the professors and researchers 

pertaining to said Study Program. 

2 The Chairmen of the Teaching Bodies are appointed by the dean on the proposal of the 

Director of the department pertaining to the course and authorisation of the Board of 

Directors. They hold office for three years and the office is renewable. 

3 The Academic board is the teaching structure competent to draft the academic regulations 

of the Study programs, pursuant to Art. 17, Paragraph 1, of the Academic Regulations of the 

University, with the prior approval of the joint academic Committee for provisions pursuant 

to Art. 17, Paragraph 3, of the aforementioned Regulation. The academic regulations of the 

course of study is subsequently approved by the Academic Senate, approved by the Board of 

Directors and issued by the Dean by his decree. 
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Article 9  

PhD, Master’s Degree and specialisation programs. Postgraduate training, specific training and 

other supplementary academic services. 

  

          1 Pursuant to Article 1, Paragraph 4 of the By-laws, and in compliance with current 

regulations, the University establishes and activates research PhD, specialisation and 

master’s degree programs of first and second degree, in compliance with the regulation in 

force on the subject matter in collaboration with qualified Italian and international research 

university institutions.  

           2     The modalities of establishing and implementing courses pursuant to Paragraph 1 are 

governed by current law, by By-laws and by academic University Regulations 

3 Humanitas University may also establish postgraduate training courses, special training and 

other supplementary academic services, according to the provisions of Art. 9 of the academic 

University Regulations. 

  

  

Article 10  

               Library and scientific support facilities. 

1 The University may provide the appropriate service facilities for best performance of the academic 

and research activities, including therein libraries and laboratories. 

2 The modalities of operation of the facilities pursuant to Paragraph 1 is governed by specific 

resolutions of the Board of Directors. 

3 Management of library services provide modalities that allow for regular use by students and 

teaching staff. 

 

CHAPTER III 

RULES FOR RECRUITMENT OF TEACHING STAFF 

Art. 11  

Call for professors 

1 The Dean, also in proposal of the department Board, proposes to the Board of Directors the 

vacant professor and researcher positions to announce, as part of the overall number of 

seats available provided for the strategic triennial plan approved by the Board of Directors. 

2 The Board of Directors decides, with a justified document, on the choice of modalities to            
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pursue for filing the post, in the alternative, resorting to the procedures pursuant to Article 

18, Article 23, or Article 24, Paragraphs 5 and 6, of Law no. 240 of 30 December 2010. 

  

Art. 12  

Call procedure pursuant to Art. 18, Par. 1, Law no. 240/2010   

1 The notice of the first and second call procedure for professors is published at least on the 

site of the University, of the Ministry of Education, of the University and Research, on that of 

the European Union and on Gazzetta Ufficiale della Repubblica Italiana (G.U.R.I.) [Official 

Journal of the Italian Republic]- 4th Special Series. The invitation shows the slot for which the 

invitation is issued, the number of positions, the competitive sector and scientific discipline, 

where required, as well as a profile containing the characteristics of the positions announced 

(i.e., elements of academic and scientific qualification, academic and research fields, specific 

assigned functions…), as well as any additional requirements for admission, the facility 

where the winning professor shall be posted, and the evaluation criteria. 

2 The invitation also identifies the deadlines for submission of applications to participate, 

which should not usually be less than thirty days from publication of said invitation on the 

Gazzetta Ufficiale della Repubblica Italiana. The Board of Directors may shorten these terms, 

in case of justified urgency. 

3 Make-up of the evaluation committee is decided by the Board of Directors after expiry of the 

term for submission of applications to participate and is appointed by decree of the Dean. In 

the appointment document, the period within which to complete work shall be specified. 

4 The committee is made up of three to five first-tier professors or with correlating 

qualifications at foreign institutions and organisations, and/or of scholars or experts at a 

comparable level. At least one member must belong to the competitive sector and if specified, 

to the scientific sector filed relative to the invitation. 

5 The Board shall conduct the work in the presence of all members. Minutes shall be taken of 

the work signed by all members of the committee and by the recording secretary. 

6 The committee may use electronic tools, as long as the principle of perfect constituency is 

respected pursuant to Paragraph 5. 

7 Upon completion of the evaluation, the committee shall appoint the most qualified candidate 

to perform academic and scientific functions required by each of the positions subject to the 

invitations. Designation must be substantiated. The committee may also decide that none of 

the candidates has the necessary characteristics for the call. The designation is forwarded to 

the Board of the department. Until establishing of the Departments, the results of the 
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evaluation shall be forwarded to the Dean, which temporarily, shall have the prerogative on 

the subject matter vested in the Council of the Department. 

8 Although not governed by this Article, the current legislative provisions on call of professors 

for first and second tier, as well as the laws on Regulations for the call of first and second tier 

professors approved by Humanitas, shall apply and are understood to be fully referenced. 

  

Article 13  

Teaching contracts   

1 The University may stipulate contracts for a period of one academic year and renewable 

annually for a maximum period or five years, whether paid or unpaid, for highly qualified 

teaching positions, in order to secure the collaboration of experts with high qualifications 

holding significant scientific or professional curriculums. The contracts are approved by the 

Board of Directors as part of the three-year plan, upon proposal of the Dean. The unpaid 

agreements, with the exception of those stipulated under agreements with public entities and 

with institutions operating the National Healthcare Service, may not exceed 5% of the staff of 

tenured professors and researchers during the academic year at the university. 

2 The University may enter into agreements for consideration to meet specific academic and 

supplementary needs, with parties having the adequate scientific and professional 

requirements. Possession of the title of Research Doctorate, Medical Specialisation, or equivalent 

qualifications obtained abroad, shall be an advantage for the award of the aforementioned 

contracts. The contracts are awarded by issuing a notice to be published on the site of the 

University, with the characteristics of the position to be filled (i.e., the elements of academic and 

scientific qualification, the academic and research fields, the specific functions to be assigned …), 

as well as any additional requirements for admission, the facility where the winning professor 

will be posted. 

3 The University may grant contract teaching assignments to professors, scholars or foreign 

renowned professionals, by resolution of the Board of Directors, stating the curriculum of the 

professor, the reasons for the choice and the remuneration to be paid. 

  

Article 14  

Recruitment of fixed-term researchers  

1 The call for selection of fixed-term researchers pursuant to Art. 24, Third Paragraph, Letters  

               a) and b), of Law no. 240 of 30 December 2010, is published at least on institutional sites of    
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            the University (the Ministry of Education, the University and Research of the European   

            Union, as well as on the Gazzetta Ufficiale della Repubblica Italiana (Official Journal of the  

            Italian Republic)] (G.U.R.I.) – 4th Special Series. The call shows the number of positions, the  

            competing sector, the scientific discipline, where required, and a profile containing the  

            characteristics of the position to be awarded (i.e., academic and scientific qualifying elements,  

            academic and research fields, specific functions aimed …), as well as any additional admission  

            requirements, the pertaining structure and the evaluation criteria. 

2     The call also identifies the deadlines for submissions of application to participate, which   

     should normally not be less than thirty days from publication of the said call notice in the     

     Gazzetta Ufficiale della Repubblica Italiana. The Board of Directors may shorten these terms,  

     in case of justified urgency. 

3     Although not regulated by this Article, the current provisions of law on recruitment of fixed- 

    term researchers, as well as Humanitas regulations, shall apply and are understood to be fully  

    referenced. At the time of initial application and until the establishment of the Departments,  

    the Board of Directors shall announce the procedures within this Article in order to achieve  

    the minimum teaching standards required by law. 

  

Article 14 bis  

Recruitment of university researchers through transfer procedures 

1 The Dean, as part of the overall number of seats provided by the strategic three-year plan 

approved by the Board of Directors, on the advice of the Board of the department, submits to the 

Board of Directors, the fixed-term research vacancies to be covered by transfer pursuant to Art. 

3 of Law no. 210/1998.  

2 The call notice of transfer is published at least on the institutional site of the University and on 

the Gazzetta Ufficiale della Repubblica Italiana (G.U.R.I.) – 4th Special Series. The call shows the 

number of positions, the competing sector, the scientific discipline, where required, and a profile 

containing the characteristics of the position to be awarded (i.e., academic and scientific 

qualifying elements, academic and research fields, specific functions aimed …), as well as any 

additional admission requirements, the pertaining structure and the evaluation criteria. 

3 The call also identifies the deadlines for submissions of application to participate, which should 

normally not be less than thirty days from publication of the said call notice in the Gazzetta 

Ufficiale della Repubblica Italiana. The Board of Directors may shorten these terms, in case of 

justified urgency. 

4 Although not regulated by this Article, the current provisions of law on recruitment of fixed-term     
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researchers, as well as Humanitas regulations, shall apply and are understood to be fully 

referenced. At the time of initial application and until the establishment of the Departments, the 

Board of Directors shall announce the procedures within this Article in order to achieve the 

minimum teaching standards required by law. 

 

Article 15  

Research grants  

1. The University may grant research grants relative to specific projects funded by the University, 

following publishing of the relative notices that show: 

a) The area or scientific filed of interest; 

b) The modalities for submission of applications; 

c) The admission requirements and evaluation criteria for candidates; 

d) The modalities for appointment of the committee. 

2. The committee shall make a ranking list and submit it to the Board of the department, for 

subsequent submission to the Board of Directors. 

3. Grants may have a duration of between one and three years, shall be renewable and shall not be 

combined with scholarships awarded for any purpose, except those awarded by national or foreign 

institutions that are used to supplement, with time abroad, the research activity implemented. The 

overall duration of the relationships established, including any renewals, may not in any case, be 

more than four years, excluding the period in which the grant was received in connection with a 

PhD, not exceeding the legal term of the relative course. 

4. The amount of research grants is determined by the University in compliance with law. 

  

  

CHAPTER IV  

DISCIPLINARY RULES 

Article 16  

Code of Ethics  

1 The Humanitas University community, understood to include the teaching staff, the 

technical-administrative staff and students, accepts and conforms to the provisions of the 

Code of Ethics, approved by the Board of Directors. 

2 The Code of Ethics shows the core values of Humanitas University, promotes respect of 

individual rights and identifies the duties and responsibilities of the various parties towards 

the institution; it dictates the rules of conduct within the University, designed to avoid any   
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form of discrimination and abuse, and to regulate cases of conflict of interest. 

Infringement of the aforementioned rules shall constitute a disciplinary offence. 

  

Article 17  

Disciplinary rules and procedures  

1 For the academic staff, disciplinary proceedings are held pursuant to Art. 21 of the By-laws. 

2 For the rest of the staff, the procedures provided by the rules governing employment 

relationships under private law and employment collective bargaining agreements adopted 

by Humanitas University, shall apply.   
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CHAPTER IV  

Rules relative to the right to education  

Article 18  

Current policies for the right to education 

1 Pursuant to Article 1 of the By-laws, the University sets forth all activities necessary to achieve 

current policies of the right to education aimed at implementing the text pursuant to Article 34 

of the Constitution, which provides for the removal of obstacles that capable and deserving 

students face in accessing higher level, even without financial resources. 

2 The University, pursuant to current legislation, and specifically, to Legislative Decree no. 68 of 

29 March 2012, stipulate an appropriate agreement with the regional bodies for the right to 

study in order to directly manage any funds allotted to its students. 

3 The University may in any case, assign its own or donated resources to increase the right to 

education activity. 

4 The University may provide special programs aimed at providing loans and other forms of 

financing to its registered students. 

5 In order to allow for better reporting of the activities of the right to education, with specific 

reference to management of any regional funds, the University oversees management of 

separate accounting relative to said activities. 

 

 Article 19  

Strategic Plan of the University for the Right to Education: purpose and 

management 

1 Management of resources allocated to the right of education is entrusted to a special 

Committee, appointed by the Board of Directors, which must also include:  

a)   the presiding Dean; 

b) the Directors of the departments; 

c) a student representative and one of the graduate students, selected from students and 

doctoral candidates attending by an election. Representatives shall remain in office two-

years and shall automatically be terminated from holding office if they lose the qualifications 

by which they were elected. 

2 The Committee is equipped with regulations governing its operation and which are subject 

to the approval of the Board of Directors. 

3 The Committee plans and manages activities of right to education at the University by the 

modalities provided by current national and regional legislation, and specifically: 
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a) proposes to the Board of Directors, stipulation of appropriate relevant agreements with 

Regional Bodies assigned to the right of education; 

b) coordinates with the aforementioned Bodies, the actual implementation within it, of the 

regional and national policies of the right to education; 

c) annually prepares and submits for the approval of the Board of Directors, the Strategic Plan 

of the University for the Right to Education, containing the proposed activities for the next 

academic year and the estimate of the relative costs, also relative to the measures on the 

right to education connected to the policies of international mobility of students; 

d) issues a binding opinion on all the measures adopted by the University relative to the right 

to education, including therein, any notices relative to the provision of services, scholarships 

or subsidies. 

  

CHAPTER V  

SELF-EVALUATION AND QUALITY ASSURANCE SYSTEM OF TRAINING AND RESEARCH 

ACTIVITIES OF THE UNIVERSITY 

Article 20  

Self-evaluation and Quality Assurance system of training and research activities of the University 

1. Governance of the Quality Assurance (QA) system of the University is structured on the following 

bodies: 

a) The Board of Directors; 

b) Quality Presidium of the University; 

c) the joint Student-Teacher Committee; 

d) the Evaluation Team of the University; 

e) The Academic board of each Study Programme. 

Each study programme and each department select, within them, a Coordinator for Quality Assurance. 

The Board of Directors and the Evaluation Team are governed by By-laws. 

The Board of Directors carries outs its activity through the power of programming, planning, strategy 

and control, granted by the By-laws and it is the decision-making and control centre to which the 

internal bodies of the QA System report. 

Subject to Art. 14 of the Academic University Regulations, the Evaluation Team ensures: 

- The annual monitoring of the application of criteria and indicators for the periodic evaluations;  

- verifying the adequacy of criteria and methodologies of the self-evaluation processes: 

- collection of evaluation by students; 

- support in setting and updating of the system of indicators monitored by the departments. 
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Article 21  

Quality protection of the University 

1.   The Board of Directors establishes the Quality Presidium of the University. 

2. The Quality Presidium reports to the Board of Governors of the University and includes: 

- The Dean (who chairs); 

- the Managing Director; 

- the Degree Programs Faculty Presidents; 

    -       two Quality Assurance experts, one of which also serving as Chief Operating Officer; 

    -       the Department Directors; 

- the Manager of the research centres, where established by the University under Art. 16 of 

the By-laws. 

3. The Quality Presidium is the body of the University responsible for: 

• Implementing the policies for Quality Assurance based on the inputs received from the 

Board of Directors and by outside regulatory Agencies (MIUR [Ministero dell’Istruzione, 

dell’Università e della Ricerca (Ministry of Education, University and Research)] and 

ANVUR [Agenzia Nazionale di Valutazione del Sistema Universitario e Della Ricerca  

(National Agency for the Evaluation of University and Research)]); 

• ensuring achievement of expected quality standards and their continuous improvement 

through constant monitoring of self-evaluation processes for research activities of the 

departments and academics of the individual courses of study; 

• organising and monitoring student opinion surveys. 

Therefore, the Quality Presidium is responsible for: 

- Supervision of University QA procedures for their adequate and uniform application; 

- establishing proper common tools for QA and training activities aimed at their 

application; 

- identifying and updating the quality indicators for different type of activities of the 

University; 

- organising and verifying the updating of information contained in the SUACdS [Scheda 

Unica Annuale dei Corsi di Studio (Single Study Programme Annual Card)] of each 

University Programme of Study and in the SUA-RD [Schede Uniche Annuali della Ricerca 

dei Dipartimenti [Single Research Departments Annual Cards)] of each University 

Department; 
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- organising and verifying performance of QA procedures for academic and research 

activities; 

- organising and verifying information flow to and from the Evaluation Team for training 

and research activities; 

- organising and verifying information flow on training activities to and from joint Student-

Teachers Committees. 

  

Article 22  

Joint Student-Teacher Committees 

1 Each Study Programme consists of a Student-Teacher Committee pursuant to Art.  

2, Paragraph 2, Letter g) of Law no. 240 of 30 December 2010. 

2 The Committee shall evaluate: 

- The expected learning outcomes and competencies to ensure fulfilment of employment 

prospects; 

- efficacy of academic activity, teaching and testing methods, equipment and logistics system; 

- efficacy of corrective measures and transparency of information published on Study 

Programmes. 

The Committee consists of one student for each Bachelor and Master’s Degree Programme and an 

equal number of teachers appointed by procedures established by the appropriate regulations. 

Participating in the Committee does not result in payment of any form of compensation, 

remuneration, allowance or refunding of expenses. 

  

Article 23  

Final rules 

1 The provisions of these regulations are effective from the day following its approval by the Board 

of Directors. 

2 Any amendment to this regulation must be approved by the Board of Directors of Humanitas 

University by majority vote as provided in the By-laws. 

3 These regulations are published, for the sake of disclosure and transparency, on the University 

website. 

  


